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                                            N02A 
         DEC 20 2000 
 
COMNAVAIRLANT STAFF NOTICE 1301 
 
Subj:  COLLATERAL DUTIES 
 
Ref:   (a) OPNAVINST 3120.32C 
       (b) COMNAVAIRLANTSTAFFINST 5400.3A 
 
Encl:  (1) Personnel Collateral Duties Roster 
 
1.  Purpose.  To publish collateral duties of all personnel assigned to 
Commander, Naval Air Force, U.S. Atlantic Fleet.  All duties, 
responsibilities and authority are clearly defined and should be performed 
per reference (a). 
 
2.  Action.  All personnel assigned collateral duties in enclosure (1) are to 
familiarize themselves with reference (b) and the applicable directives and 
regulations necessary to carry out their duties in an effective manner. 
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                                            COMNAVAIRLANTSTAFFNOTE 1301 
 
 

COMMANDER, NAVAL AIR FORCE, U.S. ATLANTIC FLEET 
 

PERSONNEL COLLATERAL DUTIES ROSTER 
 
Title                   Code           Name              Ref 
 
Beverage Mess           N411D1         CAPT Gonzalez     CNALSTAFFINST 5400.3 
Treasurer 
 
Casualty                N02A           LT Patterson      BUPERSINST 1770.3 
Assistance 
Calls Officer 
Coordinator 
 
Casualty Calls          N02A1          YNCS Graber       BUPERSINST 1770.3 
Personnel            
 
Civilian Manpower       N15            Ms. Dizon          
Manager 
 
Civilian Training       N15            Ms. Dizon 
Coordinator 
 
Classified              N02A131        OS1 McKinney     SECNAVINST 5510.30A 
Material Control                                        CNALSTAFFINST 5510.23 
Clerk 
 
CMS Responsibility      N621           LCDR Bruner    OPNAVINST 3120.32 
Officer 
 
CMS Clerk               N62A           IT1 Hall        
(Alternate)                            IT1 Stanisz 
 
Command Career          N02A11A        PN2 Lafontant     OPNAVINST 3120.32 
Counselor 
 
Command Career          N02A111        PN1 Bland         OPNAVINST 3120.32 
Counselor 
(Assistant) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Title                   Code           Name            Ref 
 
Code Career                                            CNALSTAFFINST 1040.1 
Counselors 
 
    N00/N02             N02A111        PN1 Bland 
    N003                N003A          MSCS Holland 
    N1/N3               N142           PNC Cook 
    N2                  N26            CTAC Axtell 
    N41                 N411BC11       AK1 Graves 
    N421                N421E3         AZ2 Wroten 
                        N421G6         AZ2 Jackson 
    N422                N422C20        AZCS Stratton 
                        N422C232       AZ1 Harris 
    N43/N45             N431E1         EMCS Poland 
    N6                  N621A          IT1 Hall 
                        N621F          IT1 Stamps 
    N8                  N8Y            QM1 Jackson 
    N9                  N91I           MMCM Cherry 
 
Combined Federal        TBD            Determined by    CNALSTAFFINST 5340.2D  
Campaign (Staff)                       Reference 
 
Combined Federal        TBD            Determined by    CNALSTAFFINST 5340.1F    
Campaign (Force)                       Reference 
 
Command Blood            N02M5         HMCS Carney 
Coordinator 
 
Command Financial        N422C48       QM1 Jackson      NMPCMAN 6210140 
Management                                              NMPCINST 7040.5 
Specialist 
 
Command History          N02P3         Mr. Maus         OPNAVINST 5750.12 
Coordinator 
 
Command Managed          N02T2         ABHCS Ellington   OPNAVINST 3120.32 
Equal Opportunity 
(CMEO) 
 
Command Training         N704          ETCS Cummings     OPNAVINST 3120.32  
Officer 
 
COR Coordinator          N413          CDR Guthner      CNALSTAFFINST 4280.1 
 
Crypto Control           N614          IT2 Stanisz      OPNAVINST 5510.1H 
Officer 
 
Disaster Readiness       N02A3         OSC Barcroft     CNALSTAFFINST 3141.2 
Officer 
 
 
 
 
 
 
 



Title                   Code           Name            Ref 
 
Drug and Alcohol        N81B2          YNC Huntz       OPNAVINST 5350.4A 
Program Advisor 
(DAPA) 
 
Educational             N02A11         YNCS Graber     OPNAVINST 3120.32 
Services Officer                                       CNETINST 1560.3 
 
Enlisted Watch          N122           ATCS Fryer      OPNAVINST 3120.32C 
Bill Coordinator 
 
Equal Opportunity/      N02T2          ABHCS Ellington OPNAVINST 5354.1 
Sexual Harassment                                      SECNAVINST 5300.26 
 
Family Advocacy         N02M5          HMCS Carney     SECNAVINST 1752.3A 
Coordinator 
 
Flag Mess               N411A          LCDR Jones      CNALSTAFFINST 5400.3 
                
Fleet Hometown          N02P2          JOSN Takasawa   SECNAVINST 5724.3 
News Release 
Coordinator 
 
Freedom of              N02L4          Ms. Goodman     SECNAVINST 5720.42 
Information Act 
Coordinator 
 
Hazardous Waste         N451           Mr. King        OPNAVINST 4110.2 
Coordinator 
 
HUMS/LIMDU              N02A11         YNC Tyler       ENLTRANSMAN 
Coordinator 
 
Information Systems     N61            CWO2 O’Parka    SECNAVINST 5239.3 
Security Manager                                       OPNAVINST 5239.1A 
(ISSM) 
 
Staff Assistant 
Information Systems    N004            YN1 Hawk        SECNAVINST 5239.3 
Security Officer       N02A            YN2 Livaccari   OPNAVINST 5239.1A 
(ISSO)s                N02L            MS. Goodman 
                       N02M            HMCS Carney 
                       N02P            LT Tedder 
                       N02R            YNC Huntz 
                       N02X            Mr. Kern 
                       N02Z            Mr. Vaughn 
                       N1/N02IG        PNC Cook 
                       N2              LCDR Bitzan 
                       N3              Mr. McDine 
                       N41             Mr. Smyzynski 
                       N413/N4133      CAPT Skinner 
                       N42/N421        LCDR Kammann 
                       N422B           Mr. Lane 
                       N422C           Mr. Vaughn 
                       N422C1          AKC Davidson 
                       N422C4          AE1 Bivens 



Title                 Code             Name            Ref 
 
                       N422D           LCDR Mullins 
                       N422E0          AZCM Jepsen 
                       N43             Mr. Langston 
                       N433A           LCDR Griffin 
                       N45             MS. Garland 
                       N61             Mr. Kane 
                       N62             CWO2 O’Parka 
                       N8              YN2 Mayhew 
                       N81             CDR Maydosz 
                       N83             LCDR Gibson 
                       N80/N84         Mr. Haack 
                       N85             CWO4 Wadley 
                       N9              EMCS Strom 
                       N9 (NH-23)      LT Prendergast 
 
Assistant             N2              CTAC Axtell     SECNAVINST 5239.3 
Information Systems   N41             Mr. Perzyk      OPNAVINST 5239.1A 
Security Officer      N421            LCDR Stevens 
(AISSO)s              N422B           SSGT Wilson 
                      N422C           AZ2 Sloan 
                      N45             LCDR Mowell 
                      N62             IT1 Pabon 
                      N81B            BTC Jennings 
                      N81D            ETCS Cummings 
                      N81E            BTCS Herbert 
 
Key Control           N02A3           YNC Smith      OPNAVINST 5530.14 
Officer                                              CNALSTAFFINST 5510.20 
 
Logistics Response    N35   LCDR Norris     CNALSTATTINST 4000.6C  
Center (LRC) 
Coordinator 
 
Morale, Welfare       N84C           LCDR Fry        OPNAVINST 1700.1 
And Recreation        N4133A         LCDR Lomax 
Committee             N123           PNCS Gordon 
                      N422F2         ADCS Harris 
                      N02A111        PN1 Bland 
                      N02L3          LNC McGuinness 
                      N02RX1         YN1 Smith 
                      N41A3          AKC Lofton 
                      N4133B         SKC Porter 
                      N422C211       AZ2 Kerley 
                      N435G          FCCS Beard 
                      N621           IT2 Blankenship 
                      N81D6          QM1 Jackson 
                      N92G           ETC Mayo 
                     
 
Navy-Marine Corps     TBD           As Determined  CNALINST 5340.1F  
                                    By Reference   CNALSTAFFINST 5340.2D  
 
 
 
 



Title                 Code             Name            Ref 
 
 
Relief Funds        TBD           As Determined    CNALINST 5340.1F  
Officer (Force)                   By Reference     CNALSTAFFINST 5340.2D  
 
Navy-Marine Corps   TBD           As Determinded   CNALINST 5340.1F  
Relief Funds                      By Reference     CNALSTAFFINST 5340.2D 
Officer (Staff) 
 
Network Security    N62A          CWO2 O’Parka     SECNAVINST 5239.3 
Officer (NSO)                                      OPNAVINST  5239.1A 
 
NWP Custodian       N02A131       OS1 McKinney     OPNAVINST 5605.19 
                                                   OPNAVINST 5510.1 
 
Official Mail       N02A11        YNCS Graber      OPNAVINST 5218.7 
Control Officer                               
 
PASS Liaison        N02A1         PN2 Lafontant    OPNAVINST 1000.23B 
Officer                                       
 
PASS Liaison        N02A111       PN1 Bland        OPNAVINST 1000.23B 
Representative 
 
Physical Fitness    N433B1        EMCS Poland      OPNAVINST 6110.1E 
Coordinator (PRT) 
 
Physical Fitness    N02A114       YN2 Watts        OPNAVINST 6110.1E 
Coordinator         N142          PNC Cook 
Departmental        N23           ISCS Jelderks 
                    N34A          LCDR Donnelly 
                    N421C4        ADCS Isaac 
                    N422B49       AK2 Allen 
                    N422C12E      AZC Farrell 
                    N431E1        EMCS Poland 
                    N454          LCDR Haltner 
                    N621A         IT1 Hall 
                    N85A3         TMC Priester 
                    N92F          EMCS Strom 
 
Privacy Act        N02L4          Ms. Goodman    SECNAVINST 5720.42 
Coordinator 
 
Recycling          N02A3          OSC Barcroft   NAVCOMPTINST 7020.18 
Coordinator 
 
Rideshare Program  N02A3          OSC Barcroft   OPNAVINST 3120.32    
Coordinator 
 
Sailor of the      N422C20        ITC Stamps     OPNAVINST 1700.10 
Quarter/Sailor 
of the Year 
Coordinator Staff 
 
 
 



Title              Code        Name              Ref 
 
Sailor of the      N422C20     ISCS Jelderks     OPNAVINST 1700.10  
Quarter/Sailor 
of the Year 
Coordinator Force 
 
Savings Bond       TBD         As Determined     CNALSTAFFINST 5340.1F 
Coordinator                    By Reference    
(Staff) 
 
Savings Bond      TBD          As Determined     CNALINST 5340.1F  
Coordinator                    By Reference      CNALSTAFFINST 5340.2D   
(Force) 
 
Security Manager  N02A         LT Patterson     OPNAVINST 5510.1H 
 
Security Manager  N02A1        YNCS Graber      OPNAVINST 5510.1H 
(Assistant) 
 
Senior Enlisted   N02T         AVCM Nichols     OPNAVINST 5400.37 
Advisor 
 
Senior Watch      N3           CAPT Sayers      OPNAVINST 3120.32 
Officer 
 
Sexual Assault      N02L       LT Thompson      OPNAVINST 3120.32 
Victim Intervention 
(SAVI) Coordinator 
 
Sexual Assault          CTAC Axtell      OPNAVINST 3120.32 
Victim Internvention 
(SAVI) Points of  
Contact 
 
Special Access      N2         CAPT Yopp        OPNAVINST 5510.1H 
Program Control 
Officer 
 
Special Events      N002       LT Patterson     OPNAVINST 1710.7 
Coordinator                                     OPNAVINST 5603.2 
 
Special Security    N2         CAPT Yopp        OPNAVINST 5510.1H 
Officer 
 
Staff Telephone     N621A      IT1 Hall         SECNAVINST 5239.3          
Coordinator 
 
Staff Telephone     N621F      ITC Stamps       SECNAVINST 5239.3 
Coordinator 
(Assistant) 
 
STU-III Command     N614       IT1 Hall         SECNAVINST 5239.3 
Authority 
 
STU-III User/        N614      IT1 Hall         SECNAVINST 5239.3 
Operational Doctrine 



Title             Code        Name               Ref 
 
 
Custodian for the             IT1 Hall          SECNAVINST 5239.3 
Secure Telephone 
Unit, 1 Terminal 
 
Sunshine Fund       N41A      LCDR Mallady      CNALSTAFFINST 5400.3  
Treasurer 
 
NATO COSMIC/        N002      LT Patterson      OPNAVINST 5510.1H 
ATOMAL Control 
Officer 
 
NATO COSMIC/         N02A1    YNCS Graber       OPNAVINST 5510.1H 
ATOMAL Control 
Officer 
(Assistant) 
 
Transportation       N02A3    Mr. Daughtry      PWCNORVAINST 11240.18 
Officer 
 
Urinalysis           N421C4   ADCS Isaac        OPNAVINST 5350.4A 
Coordinator          N61G     ITC Eugene 
                     N02A111  PN1 Bland 
 
Victim and Witness   N02L     CDR Newcomb       OPNAVINST 3120.32  
Assistance Program 
 
Visitor Control      N02A131  OS1 McKinney      OPNAVINST 5510.1H 
Coordinator 
 
Volunteer Income     N02L3    LNC McGuinness    SECNAVINST 5840.8      
Tax Assistance 
Officer (VITA) 
 
Voting Assistance    N02L3    LNC McGuinness    BUPERSMAN 62110220 
Officer                                         OPNAVINST 1301.8 
 
Wardroom Mess        N41A     CAPT Gonzalez    CNALSTAFFINST 5400.3 
Treasurer  
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